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APPROVAL OF EXPENSE REPORTS OF TRUSTEES 

 
 
1. When a Trustee requests reimbursement for expenses, the expenses must 

be authorized by the Board. 
 
2. Travel and other arrangements shall be the responsibility of the Associate 

Secretary to the Board. 
 
3. Each Trustee must file an itemized expense report.   
 
4. Expense reports of Trustees must be approved by the Chairperson. 
 
5. Expense reports of the Chairperson must be approved by the Treasurer. 
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